Pa(’r%gonﬂ

User Preferences
Quick Start Guide Paragon 4.0

User Preferences allows the user to configure Paragon with personalized items such as lo-
gos and agent photos, adding a customized e-card to e-mails, and automatically fill in the
agents e-mail address to the BCC section of the e-mails. Some of the default spreadsheets
and reports that appear through Paragon can also be customized in User Preferences.

To open User Preferences
from the Home Page click
on Preferences and then

click on User

Preferences

Custom Views
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The Preferences window
will open. User Prefer-
ences is the first tab and
will be displayed by de-
fault. The first screen will
be for the Logo Image, the
Equal Opportunity Logo is
displayed by default. Both
Logo and Agent Photo
work identically. To
change the current image
click Change.
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To Upload the image you
wish to appear click Up-
load, an image upload
window opens, click the
Browse button to find the
image you wish to upload
from your computers hard
drive. The image address
will appear in the file win-
dow, click OK. The image
upload window will have
the file name, click Insert.
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If you need to export infor-
mation from Paragon to
other applications (such as
Pocket Real Estate). Click
on Saving Export Files.
Click Browse and select
the folder that you want
Paragon to export to. Click
OK then Save.

Fiome Sage
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Expart Path
Home: The Export path s the location on your PC or Network whese you
Parket Monkor Filter wank to shore your exported fles,
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The Market Monitor lo-
cated on the Home Page is
customizable. Click on
Market Monitor Filter.
Click Open next to the field
to make your selections

Filters can be set for:
Class, Types and Area.

The data monitors can be
customized with a max of
4 . Choices include: MLS
Market, My Inventory,
Prospecting, and where
available Teams.

With a Broker or higher
login Firm and Office In-
ventories are available.

The default for the number
of days back the Market
Monitor can be set to is
lto7.

When finished hit Save.
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Market Moror Fiter
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MLS Market Filters
Sedact the fiters you wish spelid to Markat Monitor,
Hioke - Fiters do not apply to o anoas, See the monitors Tool Tip for more infarmation.
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Search Options allows
the user to select loading
Default Search Criteria as
well as Re-enabling
Search Warning Mes-

Home
Market Monitor Filker

Search

Search - Search Options

Search Result Options (= | Save

E-Mai Load Default Search Criteria
SageS' You Can also CUS- Click ko Re-enable Search Warning Messages
tomlze the Startlng ad' Use Cuskom Address For Mapping Search
dl’eSS for Mapplng Click ko Establish Default Address For Mapping Search
Searches.
Search Result Options

Hcame

allow users to predeter-
mine the view that ap-
pears when running a
search. It also allows the
agent to select the pre-
ferred phone number and
General Disclaimer to
show in custom views and
reports. Agents can also
show field numbers on De-
tail View, and select the
default view when a listing
is double clicked.

Markat Monikor Filoer

Search
o IH I Sptions —adrmmtmm
E-Masi M Save
Show Search Results as Spreadshest W
Shiowy Ol Searnch Results as Spreadshest LY

Show phone number with agent name [+

Preferred Agent phone to show lorge (H5) HE-6TEF W
Lse Gamnaral Disclaimear Short W

Show Fiekd Numbers On All Fialds Detall viaw [£]

Default double chck view w
Skt the v pou wh displayad whan you dowdia oick a krting. )

E-Mail Options; Auto-fill
the BCC will automatically
enter your Email Address
in the BCC line of your
email. Paragon will then
automatically send you a
copy of any e-mail sent
out of the system. Puta
check mark in the selec-
tion box by clicking in it.

If E-mail Verification
Status is Not Verified or in
Unverified status, emails
will not be sent out of
Paragon. You can resend
the verification to yourself
by clicking the Send Verifi-
cation button.

E-Mail

m peTmnent for Suto Motific stions

E-Card Options

Inbegrabed Products

HS&\':

[ dosko-fill Boc: wth User E-mad Address

E-mail Verification Status
Chicking on the Send Yerification bukton wil send you an e-med that you must verify before you can user your e=mall in Paragon.

E-Mail Hame Grace Period Expires Slatus

L

craig@abe, com Fidslty Administration  Sunday, Marchl, 2009 Hiak Verified [ Zend Verification

Grace period starts 30 days after the
first Paragon verification e-mail
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Default Content for Auto
Notifications allows a
User to create a standard
message that can be in-
serted into any Auto E-mall
notification. Simply type in
the generic text you would
like to have appear, then
click Save. The text will
then be available when

" E-mai

_| il (S1Ie ey
Default Content for Auto Notificatin@l

| mira g v u A1)

Integraked Products

E-Mail - Default Content for Auta Notifications

tions. Parogagh = Fonkfomdy = d{idpt) - | B F U & |x x' |A-®- Wi o L 0
i il w|edEI= @
Type Generic text here for all automatic e-mail notifications.|

E-Card Options allows —

Users to “build” their own e

E-Card or (Signature) that e o Netfeatons

will be inserted into all out

going E-Mails. **Make sure | Usessadenios

that you put a check mark | e

in the Use E-Card control

in the upper left hand cor- MEERET Y T IEYAE QYo EEANEE| =

10/ O Do CIOKON | | o (01 46 A2 0
| il R - I L] |

the window. Simply type in
the text you wish to appear
as your e-card. To insert
additional images, such as
your photo click on the im-
age icon (appears as a
tree as seen to the right)
To upload a pre-built e-
card click on the Upload a
Pre-built E-Card. Once
the e-card is set up Click
Save

Thit proparty braught bs you by:
FHIS

FOH: (913) 492-6900

FNIS
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If your MLS has contracted
for additional integrated
products, such as Showing
Assistant, Voice Alerts,
Transaction Point, Cyber-
homes and Pocket Real
Estate. You can configure
these from the Integrated
Product section

Click on the link of the
product you wish to config-
ure. Paragon will then
open a window to the set
up page of that product.

Information for these prod-
ucts may be available in
additional Quick Start
Guides.

Integrated Products

Showing Assist

Yoice Alerks
TransackionPoink
Cvberhomes

Pocket Real Estabe™
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