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From a search results view 
like a spreadsheet, you 
can save listings to a fa-
vorite folder for a buyer or 
for yourself.  

 

When you click Save Fa-
vorite Listings, an options 
box will slide in from the 
right. It will give you the 
choice of saving the listing 
for yourself or for the cus-
tomer. Be sure to click OK 
in the upper right to save 
your choices. 

 

Paragon will monitor Fa-
vorite listings for you in 
several places. The first is 
on the Home Page area of 
the Market Monitor called 
Prospecting-Number of 
Clients With:  

 

When a buyer or even yourself has a listing that catches your interest and you would like to 
keep track of it on the MLS, you can make that listing a “Favorite” and Paragon will monitor 
the price for you. In this guide, we will start off on how to make a listing(s) a favorite and then 
show how to view them. You can also set up an auto email for favorite listings to be re-sent 
to an interested buyer when there is a price change. 
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To view the favorites list 
for you and your custom-
ers, in the Contact Control 
Panel, click Favorite Lists 
For My Contacts. 

 

Manage Favorites will 
open a box with the current 
favorites listed and you 
can add to them with an 
MLS # search or highlight 
ones that are no longer of 
interest and delete them. 

 

A list of your clients with 
favorite listings will appear. 
These lined column 
spreadsheet entries are 
created when you save a 
favorite listing(s) to a con-
tact. From here you can 
view favorites, set an auto 
email, add notes, and use 
the action drop down menu 
on the right   

 

When you click My Favor-
ite Lists, a new spread-
sheet of your list of favor-
ites will appear with most 
of the same tools to man-
age your favorites. 

 


