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Contact Manager-Favorite Listings
Quick Start Guide Paragon 4.0

When a buyer or even yourself has a listing that catches your interest and you would like to
keep track of it on the MLS, you can make that listing a “Favorite” and Paragon will monitor
the price for you. In this guide, we will start off on how to make a listing(s) a favorite and then
show how to view them. You can also set up an auto email for favorite listings to be re-sent
to an interested buyer when there is a price change.

From a search results view
like a spreadsheet, you
can save listings to a fa-
vorite folder for a buyer or
for yourself.

[ Crikeria Summary | W E- A o cMa | Export | T Sort |
LIST PRICE: | $205,000 | 42 $5,405, 555 -
SOLD PRICE: 30 0
COoM: 5] } 1
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After yvou have highlighted the listing(s) to save as a favorite,
click on Save Favorite Listings.

When you click Save Fa-
vorite Listings, an options
box will slide in from the
right. It will give you the
choice of saving the listing
for yourself or for the cus-
tomer. Be sure to click OK
in the upper right to save
your choices.

Step 1: Select Listings

® selected (3 @ Selected (3
O all Listings (9) O all Listings (9}
O Current Listing (#10150222) O Current Listing (#10150222)

Step 2: Assign Lisk To:

@ Myself
(O Cantac

Step 3: Lisk Mame

Mew List Mame;

| ract
Choose Contack{s):
MY FAVORITES]
Existing Lisk Mame: E

i Rodgers Craig

~

Save your favorites in If saving for a
a new list. Or browse customer, choose
for a previously Contact. Browse for
named list. them and click OK.

Paragon will monitor Fa-
vorite listings for you in
several places. The first is
on the Home Page area of
the Market Monitor called
Prospecting-Number of
Clients With:
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Price Changes on Favarites
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To view the favorites list
for you and your custom-
ers, in the Contact Control
Panel, click Favorite Lists
For My Contacts.

| Contacts Tax Financisls || Membership || Resources || Preferences || Admin

Contact Manager

~dd Contact f Prospect

A list of your clients with
favorite listings will appear.
These lined column
spreadsheet entries are
created when you save a
favorite listing(s) to a con-
tact. From here you can
view favorites, set an auto
email, add notes, and use
the action drop down menu
on the right

5/ Dete

# Days Back: @

Date Created Date Modified
09J05/2007 19/05/2007

ly Active Listings 0 My Office's Active Listings 25

Changed
Craig Rodgers's Favorite List 10 0

E-mail Notify Favorite List Name # of Listings

O o

List Notes
Add Notes...

This page gives you options to manage favorite listings for yourself and your clients. The drop down
list of actions on the right hand side are great tools to take advantage of.

Ernail Hatification
Manage Notes
Add Listing ID

Manage Favorites will
open a box with the current
favorites listed and you
can add to them with an
MLS # search or highlight
ones that are no longer of
interest and delete them.

Manage Favorite List

Craig Rodgers's Favorite List Add Listings | Re ve‘
Class Status g
[] 10138833 RF ACT 9091 Joyce Lane #14 $200,740 JACK GAUGHEM ERA-GALIGE Add Notes...
[] 10145508 RF ACT 225 Jewel Drive $202,900 LOMG & FOSTER REAL ESTATE Add Notes...
=] 10147100 RF ACT 157 Lake Meade Drive $200,000 CB BOB YOST HOMESALE SERVICES  Add Notes...
10148889 RF ACT 1098 Floribunda Lane 204,900 RE/MAR REALTY ASSOCIATES - MECH  Add Notes...
10149691  RF ACT 6386 Galleon Drive $204,900 RSR REALTORS, LLC Add Notes...
B 10149748 RF ACT 312 Alexandria Court $204,900 JOHM SMITH REAL ESTATE GROLIP Add Notes...
[] 10149972 RF ACT 7933 BAYARD DR, $204, 900 R3R REALTORS, LLC Add Notes...
[] 1o1s0z2z  RF ACT 4030 Darius Dr, 200,000 Lawyers Realty, LLC Add Notes...
[] 10150238 RF ACT 63 Crooked Drive $20z,900 R3R REALTORS, LLC Add Notes...
[] 10150335 RF ACT 4626 Hamlin Lane 203,170 JACK GAUGHEM ERA-GALIGE Add Notes...

2 Add Specific Listing -- Web Page Dialog

ADD SPECIFIC LISTING
[ ustinG os) |l |

Save And Close

When you click My Favor-
ite Lists, a new spread-
sheet of your list of favor-
ites will appear with most
of the same tools to man-
age your favorites.

Saved Favoriter

@ Favorite Lists

# Days Back: @

Date Modified
09{06(2007

My Active Listings 0 My Office's Active Listings 25

Date Created
03J06(2007

Favorite List Name List Notes

Add Notes...

# of Listings Changed
D MY FAYDRITES 1 0
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