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Now that the first tab is 
done, click Comparables 
tab to search for comps 
that match your seller’s 
subject property. In the tool 
bar click Add Listings. 

 

A window will open to give 
you a choice of what type 
of search you want to use 
to search for comp listings. 
The most common is a 
CMA Property Search. 
Make your selection then 
click  Select 

 

If you choose to do a CMA 
Property Search, the next 
box will ask what class of 
search. Make your selec-
tion then click Apply. 

 

Adding Comparable listings, called comps, to your CMA presentation gives the home seller a 
sample of properties similar to their own, in and around the same proximity, that are on the 
market as active, possibly pending, and sold listings within a market driven time frame. This 
is how the value of a house is determined along with your professional expertise. In the final 
presentation, the subject property and the comps you have selected as the best value repre-
sentation for the seller, will be displayed in an easy to view comparison. 
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A search screen will open 
with a set of default fields 
to search by. The custom-
ize search button is avail-
able if you need to add or 
remove fields for your tem-
plate or for a specific 
search for this seller. Put in 
the data that closely 
matches your subject prop-
erty. You may need to ad-
just some criteria up or 
down depending on the 
results that are returned. 
Paragon will let you make 
value adjustments for dif-
ferences later. Click 
Search.  

 

In this example, I chose a 
CMA spreadsheet view at 
the search. From here you 
can make the choices of 
which properties are the 
best comps. You may pre-
fer to look at the comps in 
the All Fields Detail or the 
MLS Agent Report. Those 
views will give you more 
information on the proper-
ties to help you determine 
the best ones for the CMA. 
With the ones you want 
highlighted with check-
marks, you can click Show 
Checked to eliminate the 
others and check these out 
again. Or if you are satis-
fied with these listings you 
can add them to the CMA 
by clicking Add to CMA.   
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A box will open to verify 
your choices. Click Select 
to finish the process of 
adding these listings to 
your CMA. 

 

Your selected listings will 
now appear in the Compa-
rables page. You have a 
toolbar to further filter 
down or add to the list. 
You can place the listings 
in any order you want by 
dragging and dropping the 
line item of a listing to a 
place holder you like. See 
the next panel. 

 

The higher up on the 
spreadsheet you move a 
comp, the earlier it shows 
up on the CMA comp list 
with the subject property. 
You are now ready to 
move on to the Adjust-
ments tab. 

 


