@ CMA - Create a Presentation:

Paragon"4 Subject Property/Client Tab

Quick Start Guide Paragon 4.0

The Comparable Market Analysis tool in Paragon is very robust. It gives you several different
levels of creating a CMA. Some prefer to have a CMA that is comprised of the subject prop-
erty of the seller and the comp listings. Some prefer to have a more complete CMA presenta-
tion packet that includes a cover page, cover letter, subject property, comps, agent back-
ground info and picture, office background info and logo, data summaries, graphs, and a
closing page. Or any combination of information pages to customize their presentation. This
guide will focus on these modules and creating a full CMA Presentation.

To create a presentation = - a) 0 E&' 0 D U E
packet, start with the CMA | | 4 J (8 & - ' e | \8 | A
Search || Listings ama || Contacts || Tax || Financials || Membership 5| Preferences |

control panel. Click Create
Presentation. | CMA Presentations / Setup CMA Search

-Farnily ulti-Farnili

Wacant Land

Yacant Land

Comrmerciak-Industrial Cornmercia-Industrial

Maintain Subject Propertiss

Save | Close

There are 2 different ways
to create a Subject Prop-
erty.

A. Create New: Enter the
Subject Project like add-
ing a new listing.

B. Selecting from List:
select any MLS # in the
Paragon database.

Subject / Client Comparables | Adjustments | Page Layout |Presentation Setup| View Presentation

[R] =Required B = Primary
7 SUBIECT PROPERTY Print | Create New | Select from List | Remove

2] CLIENT Create New | Select from List | Remove ||| CMA PRESENTATION

m Presentation Namel

A. Create New method

Click Create New and then
select the Property Class

of the Subject Property Sack To SubjiCient Tab
and click Apply.

Subject / Client Comparables | Adjustments | Page Layout |Presentation !

(*) Residential ] LoksfLand
Classes () Commercial/Industrial L] Tulti-Farnily
() Business Cpportunity O Rental

.
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A data input screen will ap-
pear that allows you to put
house information in as if it
were a new listing on the
MLS. Put in as much info
as you have about the
property. There are some
fields that are required. [
The better the data, the
better the comparison.
Once you have the data

Saves the CMA
presentation only

and not the created
Subject Property.

M save | EHsave and... *){_
!

CUbject Property # @ oo
Type E
Area R]

Listing Price , |0

Wiew MLI Area Map

opens picture
upload tool.

Address v

Address 2

(12} iy

entered, click Save. |H5avel

Clicking on Copy of List-
ing will give you 2 options
to copy listings. Paragon
will ask what Type of
Listing

1. Regular: Any MLS #

2. Temporary Listing:
(a temporary listing you
have entered)

After entering the listing
number, click Load.

You will see a listing input
screen similar to the one
above. Make any needed
changes and click Save.

Note: If you copy the list-
ing, if there are changes
on the original MLS #,
those changes ARE NOT
changed in your Subject
Property.

[ LisTinG o 1004830

R Type of Listing '@'?Egular‘; O Temporary Listing

‘A -- Web Page Dialog

[ ListinG o (505

m Type of Listing O Reqular @'frempnrary Lisking
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B. Selecting from List

If you Use Temp Listings,
you will see a list of your
own temporary listings and
MLS numbers.

If you Use MLS #, you will
need to enter the specific
MLS # to use. There is no
search function to find an
MLS #. If you use an MLS
number, if there is a
change in the listing, the
Subject Property will also
change.

Click Select to load listing
data into your Subject
Property listing.

‘23 CMA Temp/Subject Property Listings -- Web Page Dialog

TEMPORARY,SUBJECT PROPERTY LISTINGS

(Seiect J Cancel

@ Usze Temp Listings D Usze MLS #
|| [Misg

4 (%) 505 2824 Westminster Avenue 285900 ‘

<} CMA Temp/Subject Property Listings -- Web Page Dialog

TEMPORARY/SUBJECT PROPERTY LISTINGS

( SEIEct ) Cancel

MLS # | 101354 |

{:} Idse Temnp Listings '&-} Llse MLS #

You will NOT be able to
make any changes to the
selected listing. It is not
your listing and it will be
updated, when the listing
agent changes the actual
MLS#.

Note: If you use the Copy
Listing function (already
discussed), you can edit
listing data.

Give your CMA a name
and click Save.

The CMA will display the
actual MLS# for the Sub-
ject Property.

2 CMA Presentation: CMA for Sam Homeseller - Microsoft Internet Explorer,

R =Required B =Primary

7# SUBJECT PROPERTY Print | Create New | Select from List | Remove

MLS # 10005094 Stories 2
. - Type Single Family Bedrooms 3
- = Address 3658 IACKSONBURG RD Full Baths 1
Ayl » Address 2 Half Baths 1
City Greens Fork Master Bath Mo
Add/Modify Photo State n Garage Capacity 1
2ip 47345 Basement Ma
Area Nettlecreek, Land Contract s
Class RESIDEMTIAL
Asking Price 110,000
[ cLIENT Create New | Select from List | Remove ||| CMA PRESENTATION

[ presentation Name| CMé for Sam Homeseller
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The Subject Property info
will fill in the space after
the header. If you copied a
listing or entered your own
Subject Property, you can
click Add/Modify Photo to
access the picture admin
for this temporary listing
and add photos. The sys-
tem will give you a tempo-
rary ID number. This prop-
erty is not on the MLS vyet,
SO no one can see it but
you.

Compatables | Adjustments

A - Required B =Primary
7 SUBJECT PROPERTY

=
]ﬁ MLS # T.Empfﬁl].s
X Type Single Family
o Address 2824 Westminster Avenue
i Address 2
4 - City Richmond
zip 47374
Area Southeast
Class RESIDEMTIAL

Asking Price  $285,200
£ cLenT

Create New | Select from List J Remove

Page Layout |Presentation Setup| View Presentation

Stories 15
Bedrooms 4
Full Baths 3
Half Baths i}
Master Bath Yes
Garage Capacity 2
Basement Yes
Land Contract  No

o1 CMA PRESENTATION

E Presentation Name|

@ Create New | Select from List | Remove

Tave | Llose|

Clicking Print will activate the
Print+ function. You can print

multiple Views/Reports {detail
sheets) for the Subject Report.

There are 2 ways to asso-
ciate a Client to a CMA.
Create New or Select
from List.

1. Create New: Click Cre-
ate New and A Contact
Manager General Info
Tab box will open. Fill
in the contact info the
same as in the Contact
Manager Quick Start
Guide. Then click Save
this Contact.

2. Select from List: Click
Select from List and
choose from the list of
existing contacts.

The contact info will ap-
pear in the Client/Subject
Property tab in the section
under the Client header.

E Last Name

Job Title
Secondary Contact
£ Manage Contact
Types [Jauyer [seller [Jother
[ &5 <4100k
Groups [ &5 $100k-52008 [ Sellers
[ &'s $200k-$300K (] Family & Friends

|:| Agents

Use Reverse
Prospecting D
Niote.: Alows agents to match properties fo Eis prospect. Your name
and prospect’s akas name wilf be displayed in search resuls.

Alias

Source v

Source Comments

ﬁ = Required
_l’) Contact,/Prospect Information
This contactis @) active O Inactive
Prefix
m First Name || MI

Suffix k
Company

[ &'s yaook-g400k [ R. E. Associates

( Save this (nnt:t\t
® Address
Home 9| Primary? D Contact Requests Privacy
Address Dir |~
Address 2
City State A v
County
2ip
Country
0 Telephone Primary?
Home v Ext. (o]
ork v Ext. o]
Personal Cellular % Ext. (@]
‘Whork, Cellular e Ext. O
) E-Mail/ Internet Primary?
E-Mail Home |+ ¥
Web Site Address
Instant Msg Address

The system will auto fill a
Presentation Name using
client info. “CMA for” is not
required text.

|4 cLIENT
Client Name
I Home Address

Sam Homeseller

2225 Charleston Place
Richmond, IN Wayne 47374-
(9131 690-0000

Randy Realtor@FMNRES, com

I Home Phone
B Home Email

Create New | Select from List | Remove

L1 PRESENTATION
Presentation Name|CMA for Sam Hormesell=ry
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Now you can see the first
stages of the information

that will come together at
the end which will create

your presentation.

With your information
entered, click Save.

Tip: The more information
you input in the subject
property, the better your
seller can compare their
house with the comps.

Tip: The information you
put into the Contact Man-
ager like name, address,
etc. will be merged into
other parts of the presenta-
tion later automatically.
Now you are ready for the
Comparables tab.

Comparables

& =pRequired [ = Primary

B Home Phone (9131 690-0000
E Home Email Randy.Realtor@FHRE!

Adjustments

7% SUBJECT PROPERTY Print | Create New | Select from List | Remove
o SRR E MLS # Temp-505 Stories 1.5
ke | Type Single Family Bedrooms 4
3 Address 2624 Westminster Avenus Full Baths 3
Address 2 Half Baths o
City Richmond Master Bath Yes
Add/Modify Photo State il Garage Capacity 2
Zip 47374 Basement Yes
Area Southeast Land Contract Mo
Class RESIDEMTIAL
Asking Price 285,900
[ CLIENT Create New | Select from List | Remove /] CMA PRESENTATION
Client Name Sam Homeseller R} Presentation Name M for Sam Homeseller

B Home Address 2225 Charleston Place
Richmaond, IN \Wayne 47374-

S.com

Page Layout |Presentation Setup| View Presentation

Subject Property Print

When you click on the
Print button associated
with the Subject Property,
Paragon will open the
Print+ function window.
This will allow you to select
as many different Views/
Reports (Listing Details
Sheets) as you want. You
and then either send the
print job to the printer or
preview the print job.

Comparables

& - Requred B = Primary
7 SUBJECT PROPERTY

Adjustments

NP aEs "‘;!“‘,'F}u MLS # Temp-505 1.
y Ih A Sy "‘,h' Type Single Family Bedrooms 4
W * Jh; )0 Address 2524 Westminster Avenue Full Baths 3
= 1 Address 2 Half Baths o
% City Richmand Master Bath Yes
#add/Modify Photo State N Garage Capacity 2
Zip 47374 Basement Yes
Area Southeast Land Contract Mo
Class RESIDEMTIAL
Asking Price  $285,900
[ CLIENT Create New | Select from List | Remove | '|CMA PRESENTATION

Save | Close]

Page Layout |Presentation Setup| View Presentation

Create Mew | Select from List | Remove
Stories lh

I presentation Manve CMa for Sam Homeseller

(O SELECTED (1) € ALL LISTINGS(1) &0 EURRENT LISTING #5053

@nd TE Printer | Preview)

Yiews | Al

b

Custom Brochure 2
Customn Detail
Custom Detail #2

Firrn Inventary

L

Default MLS Defined Spreadsheet

Print Selection

All Figlds Detail

Custom Detail #2
<- REMOVE

[T = X P W] A W]
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