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To View or to Manage your
Contacts, click on Contacts
and then click on Modify
Contact/Prospect.
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A lined column spread-
sheet of your Prospects
will appear in alphabetical
order by last name. An
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be available to help you
qu|ck|y navigate to the per_ — Narr;ce Phone . 1Email‘ Address . Status Type - HTasks
. . ; rman, Scoft trainer] @mail com Active
?03 ylgu mltghht be trylng to []  Brazier, Rob Idrunnerd3@hotma Active 0
Ind. From IS view you []  Hayes, Debbie Active 0
can add or delete ContaCtS []  McBuyer, Lamy ldrunnerd3@hotma Active 0
You can switch from Pros- [0 Sellers, Sally Sally Sellers@mil. Active 0
pect view to Contact view
by clicking Option Button.
C||Ck|ng on the name Hu'ne Contact/Prospect List
brings up the Modify Con- Contact/Prospect List
tact window, Clicking on
the clients email address & CONTACT VIEW () PROSPECT VIEW
brings up a compose email
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Synchronize often to send
your info to Paragon 4.
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