Q Desktop
Pa ragon‘“4

Add Listings to Favorites
Quick Start Guide Paragon Desktop 4.0

When a buyer or even yourself has a listing that catches your interest and you would like to
keep track of it on the MLS, you can make that listing a “Favorite” and Paragon will monitor
the price for you. In this guide, we will start off on how to make a listing(s) a favorite and then
show how to view them. You can also set up an auto email for favorite listings to be sent to
an interested buyer when there is a price change.
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will give you the choice of
Save the Listings to Favor-
ites or Save Search.
Choose Save Listings to
Favorites and click Con-
tinue.

SAVE OPTION S

Please select what you wish to save. You may choose to Save your Search
information [ Save 3earch) or the resulting listings [ 3ave Listing to Favorites).

Save Option: (%) Save Listings To Favorites () save Search

[ Continue ][ Cancel ]

A Save Favorite dialog box
loads. Choose to save the
“Selected, ALL Listings or
Current Listing” then
choose to Assign List to
“Myself or A Contact.” If
you Assign List To “Myself”
you’ll need to choose an
Existing List Name or add
a New List Name.
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If you choose “A Contact”
simply select the contact
by clicking in the box on
the left of the contacts
name and clicking Apply.

SAVE FAVORITE
(3 SELECTED (3) O Al Listings (1) o) ﬁ%?g%’g;'—'m”@
Assign List To: O Myself (® A Contact
Choose Contactis) | grazier Rob
(®) CONTACT VIEW O PROSPECT VIEW Add New
[E “EJ CDEFG B 1 J KL D NOFPa =LTJ TuU x Hext More Criteria ==
Name Phone Email Address Status Type # Tasks
[[] Baerman, Scott trainer 1 @mail co Active 0
; i Brazier, Rob ldrunnerd3@hatm Active 1
[] Haves, Debbie Active 0
[l McBuver, Lamy Idrunnerd3@hotm Active i}
[0 Sellers, Sally Sally Sellers@ma Active 0

If you go to the Contacts
Menu then to Modify Con-
tact/Prospect and choose
the contact for which you
saved Favorites, click on
the Listing Info tab to see
the Favorite List Name, #
of Listings, Changed, No-
tify (status) Date Cre-
ated, Date Modified, List
Notes and Selection drop
down.

The notify on/off switch is
the direction to set this list
of favorite listings to auto-
email back to a customer
when there is a price
change.
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