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Add Listings to Favorites 
Quick Start Guide Paragon Desktop 4.0 

From a search result view 
like a spreadsheet, you 
can save listings to a fa-
vorite folder for a buyer or 
for yourself. First select the 
listing(s) that you wish to 
keep track of the price and 
then click Save. 

 

An options box will load. It 
will give you the choice of 
Save the Listings to Favor-
ites or Save Search. 
Choose Save Listings to 
Favorites and click Con-
tinue. 

 

A Save Favorite dialog box 
loads. Choose to save the 
“Selected, ALL Listings or 
Current Listing” then 
choose to Assign List to 
“Myself or A Contact.” If 
you Assign List To “Myself” 
you’ll need to choose an 
Existing List Name or add 
a New List Name.  

 

When a buyer or even yourself has a listing that catches your interest and you would like to 
keep track of it on the MLS, you can make that listing a “Favorite” and Paragon will monitor 
the price for you. In this guide, we will start off on how to make a listing(s) a favorite and then 
show how to view them. You can also set up an auto email for favorite listings to be sent to 
an interested buyer when there is a price change. 
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If you choose “A Contact” 
simply select the contact 
by clicking in the box on 
the left of the contacts 
name and clicking Apply. 
 
 
 
 
 
 

 

If you go to the Contacts 
Menu then to Modify Con-
tact/Prospect and choose 
the contact for which you 
saved Favorites, click on 
the Listing Info tab to see 
the Favorite List Name, # 
of Listings, Changed, No-
tify (status) Date Cre-
ated, Date Modified, List 
Notes and Selection drop 
down.  
 
The notify on/off switch is 
the direction to set this list 
of favorite listings to auto-
email back to a customer 
when there is a price 
change. 

 


